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ACCEPTANCE (full or conditional acceptance) 

What is your  
question about? 

Answer If you have further questions 

Study start Classes begin 1 September.  
 
Most study programmes at CBS start with introductory activities, 
which typically last a few days. In 2022, they will take place between 
22 August - 2 September (week 34 and 35). 
  

You can find information at my.cbs.dk about introductory activities for your 
programme.  
  

Digital access to CBS 
(email, timetable, 
my.cbs.dk) 

If you have previously been enrolled to CBS, use your old login and 
password. You are considered a former student if you have previously 
applied to CBS and received an email address. This also includes single 
courses, conditionally acceptance, diploma and executive 
programmes. 
 
If you have not been enrolled to CBS, you will receive an e-mail in the 
beginning of July with your username for CBS’ intranet, my.cbs.dk. 
The e-mail will be sent to the address you used when you created 
your application in the Application Portal.  
 

If you cannot remember your CBS login, contact IT Support: 
help@student.cbs.dk 
 
If you don’t receive an e-mail by 8 July, write to graduateadmission@cbs.dk. Be 
sure to write “My IT-letter” in the subject line.  
 

Meeting the 
conditions in your 
acceptance letter 

You must document that you have met all the conditions stated in 
your letter of conditional acceptance before the deadline given in 
your letter (typically 31 August 2022).  
 
Typically, this will include passing courses or finishing your bachelor 
degree. 

If you have questions on how to document one or more of the conditions for 
your acceptance, visit cbs.dk/graduateadmission and look under ‘Conditional 
acceptance’. 
 
 

mailto:help@student.cbs.dk
mailto:graduateadmission@cbs.dk
https://www.cbs.dk/en/study/graduate/admission/after-you-applied
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You will receive an email when it is possible to upload the necessary 
documentation in the Application Portal. We do not accept 
documents sent by email.  

If you do not fulfil the conditions before the deadline, your admission 
will be annulled.  

The deadline can only be extended for a short period of time and 
under special circumstances – please see cbs.dk for information on 
how to apply for a deadline extension (under ‘Conditional 
acceptance’).  

Switching programme 
to a lower priority 

It is not possible to switch to a lower priority. 

You have been enrolled as high on your list of priorities as possible 
according to your qualifications and the level of competition for each 
programme. All programmes are overbooked, so even if someone 
declines their place or quits the programme after study start, there 
will not be any open places. 

For questions regarding the assessment of your application, write to 
Admissions at graduateadmission@cbs.dk. Be sure to write “My Application” in 
the subject line and include your name and application ID in the body of the e-
mail. Your application ID is found on the top right-hand corner of your answer 
letter (from the Application Portal). 
 
We receive many emails during this time, so please be patient. It can take some 
time for us to get back to you.  
 
For questions about the effects of starting a programme then quitting if it turns 
out not to be the right choice, please attend our workshop on Study Planning 
held in September.  

Applying in 2023 You can apply again in 2023 regardless of whether you accept or 
decline the place offered in 2022. 

Be aware however, that entry requirements and admission 
procedures are subject to change, and you are not guaranteed 
admission in 2023 because you got an offer in 2022. 
 
  

If you have questions regarding admission in 2023, you should participate in 
our admissions events and attend the Open Day event in the autumn/winter. 
Visit cbs.dk for dates and more information.  

https://www.cbs.dk/en/study/graduate/admission/after-you-applied
mailto:graduateadmission@cbs.dk
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Should I confirm my 
study place? 
 
 

 

 

 

Yes. If you choose not to confirm your study place within the given 
deadline, you will not be able to do so later.   

If your application to your top priority programme has been rejected, 
but you have been offered a study place at a lower priority, please 
make sure to confirm the given offer within the 5-day deadline. This 
applies even if you are currently in dialogue with us about the 
possibility of having your first priority application re-assessed. Should 
the re-assessment lead to a new offer at your first priority progamme, 
you will be given the opportunity to confirm your new study place at a 
later point.   

Note that if you have a legal claim you will use this if you accept the 
place you are offered (read more below) 

 

For questions, write to Admissions at graduateadmission@cbs.dk. Be sure to 
write “My Application” in the subject line and include your name and 
application ID in the body of the e-mail. Your application ID is found in the top 
right-hand corner of your answer letter (from the Application Portal).  
 
We receive many emails during this time, so please be patient. It can take some 
time for us to get back to you. 
 

I have a legal claim 
and wish to keep it 
for later  

If you finish your CBS bachelor degree in 2022, you can use your legal 
claim in 2022, 2023, 2024 or 2025 for admission to the master’s 
programme that is the natural progression to your CBS bachelor 
degree 

If you have been offered a place at your legal claim master’s 
programme in 2022, you will use your legal claim if you accept the 
place you are offered. 
 
If you are offered a place, but do not want to use your legal claim 
after all, you should reject the offer of admission before the specified 
deadline. 

You can only use your legal claim once altogether 

 

For more information about the legal claim, see cbs.dk/graduateadmission / 
Legal claim 

mailto:graduateadmission@cbs.dk
https://www.cbs.dk/en/study/graduate/admission/entry-requirements/legal-claim
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Canceling your 
enrollment 

If you have accepted your place but now wish to deregister from the 
programme before September 1st, write to Graduate Admission at 
graduateadmission@cbs.dk, and we will cancel your enrolment. Write 
“My Application” in the subject line, and include your name and 
application ID in the body of the e-mail. 
 
If you wish to deregister after 1 September, you can find information 
on the procedure at my.cbs.dk. 

NOTE: Deregistering from the programme (both before and after 1 
September) can have an effect on your eligibility to receive SU (Danish 
State Grant for students).  

 

For questions about cancelling your enrolment, write to Admissions at 
graduateadmission@cbs.dk. Be sure to write “My Application” in the subject 
line and include your name and application ID in the body of the e-mail. Your 
application ID is found on the top right-hand corner of your answer letter (from 
the Application Portal).  
 
We receive many emails during this time, so please be patient. It can take some 
time for us to get back to you. 

Saying no to your 
place 

Saying no to your place does not put you at a disadvantage if you wish 
to apply again in the future. You are welcome to apply again. 

If you decline your offer for 2022, you cannot change your mind at a 
later stage. 
 
If you have said yes to your place, but have changed your mind, see 
below. 
 
 
 
 
 
 
 

For questions about turning down your offer, write to Admissions at 
graduateadmission@cbs.dk. Be sure to write “My Application” in the subject 
line and include your name and your application ID in the body of the e-mail. 
Your application ID is found on the top right-hand corner of your answer letter 
(from the Application Portal).  
 
We receive many emails during this time, so please be patient. It can take some 
time for us to get back to you. 

mailto:graduateadmission@cbs.dk
mailto:graduateadmission@cbs.dk
mailto:graduateadmission@cbs.dk
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Accepted to a 
programme at 
another university 
 

If you have also been accepted to a programme at another university, 
you must withdraw from one of them by 31 August at the latest.  You 
are only allowed to be enrolled in one programme at a time.  

For questions, write to Admissions at graduateadmission@cbs.dk. Be sure to 
write “My Application” in the subject line and include your name and 
application ID in the body of the e-mail. Your application ID is found in the top 
right-hand corner of your answer letter (from the Application Portal).  
 
We receive many emails during this time, so please be patient. It can take some 
time for us to get back to you. 

Postponing your 
studies 

It is not possible to defer your place for next year, nor take leave of 
absence for the first 6-12 months. 

The rules of the Danish Study Progress Reform apply to you. This 
means the possibilities of studying part time, or re-prioritizing courses 
in your programme have been greatly reduced. 

If you have special circumstances, (i.e. elite level sport, serious illness, 
pregnancy or military service), contact a student guidance counsellor to talk 
about your options.  

For questions about working alongside your studies, non-credit internships or 
postponing courses, you should attend the workshops taking place shortly after 
study start. More information will follow. 
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