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Thank you for your interest in the Full Time MBA program offered at CBS.

Please see below all relevant information for you to apply for the program this year.

Application requirements:


To be eligible for the Full Time MBA program, applicants should meet the following requirements: 
· The applicant should hold at least a bachelor’s degree or equivalent.
· At least two years of relevant, post-university, full-time professional work experience
· Strong English proficiency
· Good GMAT (minimum 550) or CBS Full Time MBA Admission Test scores
· Two personal recommendations
· A personal interview with CBS Full Time MBA representative
The selection process places great emphasis on the fact that the mix of people admitted accurately reflects diversity in terms of their industry, experience and educational backgrounds.
Application Instructions 

Applications are accepted and evaluated on a rolling basis. Applicants are encouraged to submit their applications as early as possible. However, applications will not be processed until all required documents have been received 
You can apply on-line at http://cbs.topapply.com
Application Procedure
1.  Application form 
Applicants should complete the online application form.  Importantly, you are also asked to complete four essays.  The middle two of these essays must be between 500 and 700 words long.
2. Digital Photo

Please send via email a digital photo (headshot).
3.  Attachments in reference to work experience (CV)

You must also send us a CV with information about your practical work experience. For each position you have held, provide the following information:

- the company’s primary business area 

- a short description of your responsibilities and assignments

- reason(s) for leaving this position
4. Copy of Diplomas
You must include an “original certified copy” of the diploma(s) from all further and higher education.  This must be obtained from your university.  It is not just a photocopy of your original transcript.  
5.  Recommendations

You are required to submit two recommendations. One, from an individual who has known you in a professional context. The other, from a professional or academic environment.  The recommendation forms should be filled out by each of the recommenders, signed, dated and either:

a. Scanned and emailed directly from the referees own email address.

b. Returned to you in a self-addressed envelope. Send the sealed envelopes containing the recommendations to CBS with the rest of the application materials.  
c. Sent directly from the referee to CBS via post.

The standard CBS forms must be used when giving recommendations.  

*It is your job to contact and send the forms to your referees.

6.  Admission test – GMAT or CBS test
All applicants must take a General Management Admission Test or a CBS Admissions test.
- CBS Admissions Test
The CBS Admission Test is a computer-based test which assesses your business competencies. We make use of this test to determine if you need to take preparatory courses in maths or English prior to the start of the program. 

The test consists of two sections: verbal critical reasoning and numerical critical reasoning. The verbal section consists of 30 multiple choice questions to be completed within 15 minutes and the numerical section consists of 21 questions to be completed within 21 minutes. 
It can be taken online (Monday-Friday 08:00-15:00 Danish time) as long as you have a strong internet connection, a skype account and a webcam.

To get an idea of how the admission test is structured, you are welcome to take a trial test by visiting www.shldirect.com   

1. Practice test

2. Verbal and numerical test

Please note that CBS does not have access to the results of the trial admission test.
- The Graduate Management Admission Test (GMAT)

The Graduate Management Admission Test (GMAT) is a standardized test conducted in English. The test measures basic verbal, mathematical and analytical writing skills that you have developed over a long period of time in your education and work. 

The GMAT consists of three main parts, the Analytical Writing Assessment, the Quantitative section and the Verbal Section. To find out more about the test and sign-up, please visit www.mba.com . The test can be taken in most parts of the world. Information on the specific test centers in your country can be found on www.mba.com as well.

The School Code of Copenhagen Business School is JCZ-FT-20.
7. Interview

Once we have received all relevant materials an interview will be conducted with those candidates we consider to be potentially suitable for the program.  This will take place either at CBS in Copenhagen or over the telephone / via skype.
8.  Payment

The tuition fee of 275,000DKK is payable in 3 installments, including one installment of 20,000DKK as a non-refundable reservation fee.  Non-EU students must pay an additional administration fee of 22,500DKK.  The full tuition fees are due for payment even if you do not complete the degree program. Additional expenses for books, course material, seminar accommodation, study tours, etc. are expected to amount to app. 110,000DKK.
9. Visa 
All visitors to Denmark must have a valid passport to enter the country. VISA requirements to enter the country may vary and are always subject to change, so it is always wise to check with the Danish embassy or consulates in your area before finalizing any travel plans. In general students from outside the Scandinavian countries who study in Denmark must obtain a residence permit. Note that you may risk being sent out of the country if you enter on false premises, i.e. a tourist visa.
*It is very important that you contact your local Danish embassy and start your Visa application process as early as possible.  In some countries it can take 4-6 weeks to process the visa.
Please see the link below for more details:

http://www.nyidanmark.dk/en-us/coming_to_dk/studies/how_to_apply.htm 

Further information
Should you require any further information, or have any questions, please do not hesitate to contact us.  We are always happy to help you in any way we can:

Lee Milligan – Admissions Manager

Website: www.cbs.dk/ftmba 

Email: lm.mba@cbs.dk
Telephone: 0045 3815 3022
Fax: 0045 3815 3010

Finally good luck with your application process!  You are advised to submit your application as early as possible.  Competition is always intense and places limited.
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